ONCOLOGY NURSING SOCIETY
Special Interest Group (SIG) Information Packet

The following documents should be reviewed in the SIG Information Packet (available in print
or online athttp://sig.vc.ons.org/) prior to completing the application:

Position Description

ONS Core Values

ONS Conflict of Interest Statement
ONS/SIG Campaign Policy
Benefits of SIG Leadership

The following documents must be completed, signed and submitted to ONS on or before
August 29, 2008 at 5pm EST:

O O O O O O

SIG Candidate Application Checklist
Candidate Information

SIG Goal Statement

Candidate Consent Form

Reference Form

Reference Form (1)

Send all of the above enclosures via mail, fax or email no later than August 29, 2008 and send

to:

Carol DeMarco

Membership & Leadership Administrative Assistant
Oncology Nursing Society

125 Enterprise Drive

Pittsburgh, PA 15275-1214

FAX: 412-859-6170

Email: cdemarco@ons.org

NOTE: Itis the responsibility of the candidate to call the ONS National Office (412-859-6230)
prior to the deadline date to confirm the receipt of their complete application. Incomplete
applications will not be considered.

| verify that the above information is enclosed.

Date Signature

Phone number where you can be reached August 2008

Rev. 7/07



Coordinator-Elect Position Description

Qualifications:

1. Has been a voting ONS member and member of the SIG for one year immediately prior to
assuming office.
2 Have a specific involvement or background within the special interest area.

3. Be eligible to serve on other ONS national Project Teams.

Responsibilities:

1. Serves as the succeeding leader to the Coordinator of the SIG.

2. Assist the Coordinator as delegated in fulfilling the Role/Responsibilities of the SIG
Coordinator.

3. Agree to move into the coordinator position after serving one year as Coordinator-Elect.

4. Agree to the described responsibilities and time commitment required of the SIG Coordinator
position (See Roles/Responsibilities of SIG Coordinator below).

5. Work with the SIG Coordinator in a mentoring process to succeed as SIG Coordinator.

Roles/Responsibilities of SIG Coordinator
The role/responsibilities of the SIG Coordinator are as follows (The Coordinator-elect will assist the
Coordinator in fulfilling these responsibilities as delegated):

1. Abide by the Bylaws and policies of ONS.

2. Develop and monitor the SIG's Strategic Plan, including:
a. develop a mission statement and review it annually
b. determine general goals, including those designated for SIG from ONS strategic plan
c. determine activities to achieve the goals

3. Communication
a. ensure a minimum of two newsletters are published by the SIG in its first year and three

newsletters are published per publishing cycle thereafter
ensure the newsletter is produced in a timely manner
communicate on a regular basis with the Membership & Leadership Director
read all materials distributed to Coordinator and take appropriate action
send copy of all correspondence to Membership & Leadership Administrative Assistant at
ONS national office (be sure ONS letterhead is used)
communicate with the Coordinator-Elect (phone or email) three times a year. The
Coordinator must promptly report the outcome of the communication to the Membership &
Leadership Administrative Assistant via email.
g. recommended the SIG Coordinator and Coordinator-Elects have email addresses to

facilitate a prompt communication link between the SIG leadership and membership.
h. monitor/direct/coordinate conference calls for the SIG through the ONS national office
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Conducting Business

a.
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supervise and direct SIG business in an effective and efficient manner, including chairing
the SIG Planning Meeting at Congress

identify issues, problems and concerns within the SIG

complete SIG Annual Report and submit to ONS national office by February 1 of each year
submit annual Planning Meeting minutes no later than August 1 appended to Annual
Report

ensure surveys are approved by the Membership & Leadership Director and ONS
Research Team prior to final development and implementation

maintain SIG documents in a manner such that the chronology of events and
correspondence are apparent

provide required accounting on projects as requested by the Membership & Leadership
Director

respond to Membership & Leadership Director requests for updates on projects or
activities

collaborate with ONS Advisory Panels/Project Teams

be aware of all Congress/Institutes of Learning forms submitted by the SIG for presentation
develop follow-up plan if submitted topic is chosen and contacted to coordinate session
review SIG documents with Coordinator-elect, newsletter editor and work group chairs

. transfer SIG documentation when vacating office or assuming Ex-Officio role

solicit input from SIG members regarding Strategic Plan

publish agenda and minutes of previous year's Planning Meeting prior to annual Planning
Meeting held at Congress

review and update Strategic Plan annually

recruit and regularly communicate with a SIG Virtual Community Administrator

identify and/or appoint the newsletter editor

serve as a member of the SIG Council during your coordinator term

serve as a SIG Council workgroup member/chair during your coordinator term.

Leadership Development

a.
b.

utilize SIG Policy & Procedure Manual as the first resource in conducting SIG business
give input to Membership & Leadership Director on Policy Manual revisions where
appropriate

attend ONS leadership training session, if requested

develop a broad base of SIG member participation through delegation

serve or appoint other members within the SIG who could provide clinical practice, content
expertise and address political and legislative issues in the specialty area for the Society
appoint and terminate SIG work groups

fill vacancies in SIG leadership

mentor future SIG leaders and provide for leadership transition

assist the Nominating Committee in recruiting candidates for SIG elections

develop a succession plan to aid in recruitment of future SIG leaders

serve in an Ex-Officio capacity the year following term as Coordinator (see Ex-Officio
description, page 1V-7)

review and update SIG Strategic Plan



Core Values

Oncology Nursing Society
and Affiliated Corporations

Values are our organizations’ guiding principles. They represent our core beliefs for the Oncology
Nursing Society (ONS) and its family of affiliated corporations, including the ONS Foundation, Oncology
Nursing Certification Corporation, and Oncology Education Services, Inc. The ONS values serve to
guide our leaders and members. All are encouraged to assign their personal meaning to each of these
words, for values are beliefs, both personal and collective. The explanatory phrases with each value are
meant as guides for understanding. These phrases should neither limit the intent of the value nor serve
as a definition. The ONS Core Values are:

INTEGRITY
The organization and its members exhibit integrity and earn trust through ethical behaviors and
uncompromising professionalism to all parties in business, professional, and personal interactions.

INNOVATION
ONS and its members face every endeavor with creativity and knowledge. We strive to apply our broad
perspectives consistently while leading the transformation of cancer care.

STEWARDSHIP

We are committed to protecting and nurturing the resources of the members and the organization. We
do this through judicious and prudent use of all of our financial resources and the time and talents of our
members and staff. We are accountable to the members and the public to nurture and grow our human
and financial assets.

ADVOCACY

We, as an organization and as individuals, advocate on behalf of people with cancer to ensure their
quality of life and their access to exemplary care throughout the continuum of life. We advocate on
behalf of the nursing profession and the oncology specialty to ensure respect and recognition, access to
education, safe working environments, and fair reimbursement. We also serve as advocates for public
policy, particularly in matters of health.

EXCELLENCE
We strive to foster excellence in clinical practice, research, education, and administration. We are
committed to nothing less than excellence in our organization and the care of patients.

INCLUSIVENESS
We celebrate and support diversity of thought and of individuals. We strive for a culturally, ethnically,
and racially diverse membership to strengthen our ability to meet the needs of everyone we serve.



ONCOLOGY NURSING SOCIETY CONFLICT OF INTEREST STATEMENT

ONS has adopted a conflict of interest policy to ensure that transactions between ONS and those affiliated with
ONS are undertaken knowingly and in the best interests of ONS. In general, the conflict of interest policy
requires affected individuals to disclose any relationship that could give rise to a conflict of interest. A conflict
of interest is a transaction between ONS and the affected individual or a related party that could conceivably
benefit the individual or the related party financially. For example, if a director’s employer had an opportunity
for a contract with ONS, then that presents a conflict of interest. Once a conflict of interest is disclosed, the
affected individual may address the group making the decision with respect to the transaction to present the
individual’s views. The individual should then recuse himself or herself from the room, meaning physically
leave the room, while the decision-making body discusses and votes on the matter. If the transaction is
approved by a majority of the disinterested decision-makers, then it may be undertaken.

Affected individuals include nationally elected officials, steering council members, advisory panel members,
project team members, chapter presidents, SIG coordinators, editorial board members, employees, and other
individuals acting on behalf of ONS. Related parties with respect to affected individuals include spouses,
children, employers, and companies more than five percent owned by the affected individual. Affected
individuals shall annually submit this statement with respect to their activities and the activities of related
parties. Individuals shall submit an addendum if there is any change during the year.

The conflict of interest policy also prohibits certain situations, discussed below, in which conflicts inherent in
the situation may harm ONS. These types of situations concern serving on boards with competing interests or
editing competing journals.

Disclosure Questions

To assist ONS in determining the potential for conflicts of interest, please answer the following questions:

1. Are you or a related party currently being compensated, have you or a related party been compensated
within the past 12 months, or are you or a related party contemplating being compensated by ONS or a
affiliate for services rendered to ONS or the affiliate (whether as a part-time or full-time employee,
independent contractor, consultant or otherwise in an ongoing relationship)?

(Check One) [ JYes[ |No

Additional Comments:



2. Are you a director, officer, employee or owner in any business or entity (e.g., pharmaceutical company,
research center, university, consulting firm, trade show vendor, etc.) which, to your knowledge, does or
would like to do business with ONS?

(Check One) [ _]Yes[ ]No

If yes, please explain (type of business, transaction, and relationship):

Please also explain your compensation or other financial arrangement, if any, with the identified
business or entity concerning any compensation received by you, directly or indirectly, from any
business transaction with ONS:

Confidentiality

The undersigned shall not disclose any confidential information with respect to ONS acquired through
becoming an affected individual. Moreover, the undersigned shall not use any confidential information acquired
through or from ONS for personal profit or advantage or for a related party’s personal profit or advantage.

Gratuities

The undersigned shall not accept or seek from any individual or entity conducting or interested in conducting
business with ONS, a gratuity, favor, loan, or gift greater than nominal value beyond the common courtesies
usually associated with accepted business practice.

Limitations on Board Members

No Board member, including ex-officio members, shall serve as an employee, owner, consultant, or Board
member for any company providing goods or services that compete in any material manner with the goods or
services provided by ONS.

No Board member shall serve on either the board of directors or the editorial board (i.e., editor and associate
editors, but not including the review board) of any other organization that publishes a competing journal, or
any publication that is a competing publication in the field of cancer or cancer nursing. For 2007 - 2008,
these publications are Cancer Nursing, Seminars in Oncology Nursing, and Journal of Hospice and
Palliative Nursing.

Please disclose affiliations that may present a potential or possible conflict of interest:




Editor and Editorial Board Member Limitations

The editor and editorial board members advise on policy, content, and marketing issues for the Oncology Nursing
Forum, Clinical Journal of Oncology Nursing, ONS Connect, and ONS website and shall not serve concurrently in
similar roles on competing editorial boards. For 2007—2008, competing journals and web sites have been identified
as:

Cancer Nursing

Seminars in Oncology Nursing

Journal of Hospice and Palliative Nursing

Web sites:

American Cancer Society (www.cancer.org)

HPNA web site (www.hpna.org)

Web MD (www.webmd.com)

Medscape Nursing (www.medscape.com/nurses)

NursingCenter.com (www.nursingcenter.com/home/index.asp)

People Living with Cancer (www.plwc.org)

Cancereducation.com (www.cancereducation.com)

Cancerfacts.com (www.cancerfacts.com)

EmergingMed.com, Inc. (www.emergingmed.com)

Please disclose affiliations that may present a potential or possible conflict of interest:

Authority to Bind ONS

No individual has the authority to act on behalf of ONS except as provided in the Bylaws or as approved by the
Board or the Chief Executive Officer.



Endorsements

No individual is authorized to use the ONS name or logo or any terminology implying ONS sponsorship or
endorsement without prior approval of the Board or the Chief Executive Officer.

Certification

I have received a copy of the Conflict of Interest Policy and I have read, understand, and support this policy. |
agree to comply with the policy and understand that ONS is a nonprofit organization and that in order to
maintain its federal tax exemption, it must engage primarily in activities that accomplish one or more of its tax-
exempt purposes. | will direct any inquiries or concerns not specifically addressed in this policy statement to the
ONS Board prior to participating in any association or performing any act that may be considered as a potential
or possible cause of conflict of interest to ONS.

Date

Signature

Print Name

ONS Position(s):

Please Print

Please Print

Please Print
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Oncology Nursing Society (ONS)
CAMPAIGN POLICY

The Oncology Nursing Society has developed a campaign policy allowing candidates equal access to ONS
members regarding their candidacy within the formal ONS structure. An informed electorate is critical to our
continued success in selection of our leaders while maintaining integrity of the electoral process. A fair and
ethical environment is critical to the equal support of all candidates and encouragement of member voting, in
keeping with our Core Values. The candidate is responsible for personal compliance with the approved
Campaign Policy.

Following formal notification in writing from the Nominating Committee, the candidates may verbalize their interestin
the position for which they have been slated with their peers and consistent with the following activities:

PERMITTED:

A. Candidate information will be placed on the official ballot, which will include the candidate’s goal
statement and past participation in ONS activities (past and present).

B. A personal letter from the candidate to the ONS membership to be distributed by the ONS National
Office.

C. Chapters and SIGs may recognize the candidacy of their members internally, via newsletters,
announcement at meetings, and via Chapter and SIG Virtual Community.

NOT PERMITTED:

A. Active solicitation of votes by candidate (posting flyers, asking for votes, distribution of button, pens,
Or direct mailing, etc.)

B. Solicitation of funds for the purpose of campaigning.
C. Acceptance of or solicitation of corporate or institutional sponsorship for campaigning.
D

. Campaigning by other individuals or institutions on behalf of the candidate with the candidate’s
knowledge.

Campaign guidelines will be publicized at the time that candidates are announced.
THE BOARD OF DIRECTORS SHALL HAVE THE AUTHORITY TO REMOVE A CANDIDATE FROM THE

BALLOTORVOIDACANDI DATEG6S EL ERLSRHSON ORWOLATION OF THE ABOVE
CAMPAIGN GUIDELINES.

Ballots are tallied by ONS staff. In the event of a tie, the tie is broken by lots drawn by the ONS staff.

ONS Revised 9/96; 2/98; 9/98; 1/99; 9/99; 8/00; 3/01; 11/01; 3/03; 8/05, 7/07
Approved BOD 8/96; 8/00; 3/01; 11/01; 3/03; 8/05 SIG Version (9/99, 1/01, 11/01; 3/03; 11/04; 1/07)



